COST ACTION CA17139
Inclusive Target Country (ITC) Conference Grants for Early Career Investigators (ECI’s) and Phd Students – Application Procedure
1. ITC Conference Grants (ITC CGs) are aimed at supporting ECI’s and PhD students from Participating Inclusive Target Countries (ITCs) to attend international science and technology related conferences, event or activity on the topic of the Action that are not organised by the COST Action.

2. To be eligible, Applicants must be PhD students or  ECI’s with a primary affiliation in an institution located in an ITC participating in the Action. Additionally, the applicant must make an oral/poster presentation at the conference in question and must be listed in the official event/conference programme. The main subject of the oral presentation / poster presentation / speech at the approved conference must be on the topic of EUTOPIA (Action CA17139) and must acknowledge COST and the Action.
3. Priority will be given to applications that are related to the presentation of published results in which the contribution of EUTOPIA has been acknowledged.
4. Applicants can apply for a total or partial financing of their participation in the conference, event or activity. Please consider that Conference Grants do not necessarily cover all the expenses reated to participating in a given conference. To reduce the costs of ITC Conference grants and to allow the participation of the largest possible number of researchers, partial support from the Host Institution is encouraged. 
5. Only applications that are fully compatible with COST rules and with the rules of Action CA17139 will be considered. To get supported from Action CA17139 the Applicant should have been an official Member (MC members, MC substitutes, MC observers and WG Members) of the Action before the submission of the application for an ITC Conference Grant, though viable and valuable applications may be considered as far as the scientific scope of the proposed participation will support the Action in achieving its scientific objectives.
6. Conferences, events and other activities in which the applicant will participate must be of scientific nature. Examples are international conferences, thematic programmes like those organised by the Isaac Newton Institute for Mathematical Sciences in Cambridge, the Kavli Institute for Theoretical Physics and similar events taking place in other renowned Institutions, meetings of Study Groups being officially recognised as activities of an International Organisation promoting science.
7. The period of participation supported by Action CA17139 should occur within one Grant Period (GP) and should finish at least fifteen working days before the end of the GP.
8. The calls for ITC Conference Grants in each GP will be announced in the official web page of CA17139 (http://eutopia.unitn.eu) and communicated to the MC members and Working Group members by e-mail. 

9. An average ITC grant in our COST Action is estimated to receive funding up to 1200 EUR. Exceptions will be carefully considered.

10. According to the COST rules, the calculation of the financial contribution for each ITC Conference Grant must respect the following criteria: 

1. Up to a maximum of EUR 2 500 in total can be afforded to each successful applicant.

2. Up to a maximum of EUR 160 per day can be afforded for accommodation and meal expenses. 

3. Up to a maximum of EUR 500 can be claimed for the conference fees to be incurred by the selected Grantee.
4. In addition, when meal and accommodation expenses are supported by the hosting institution as part of the provisions offered in their conference package, the amount for subsistence afforded to each eligible participant must be deducted from the Grant. Documentary evidence of the conference fee amount must be provided by the applicant and in kind, must be archived by the Grant Holder along with the relevant administrative documents
11. The ITC Conference Grant Committee composed by Adj. Prof. Tiina Salminen (Synergy Coordinator), Prof. Rui Travasso (Synergy Co-Coordinator), Dr. Luca Tubiana (Action Chair and Scientific Representative of the Grant Holder), Dr. Raffaello Potestio and Dr. Franco Ferrari (Action Vice-Chair) can approve differentiated country rates to cover accommodation and meal expenses based on the perceived cost of living in the host country.

12. Any matter concerning ITC Conference Grants not regulated herein shall be governed by COST rules, as described in the COST Vademecum available at the following address (look Key Documents, Vademecum):

https://www.cost.eu/funding/how-to-get-funding/documents-and-guidelines/
See also the COST ITC Conference Grants User Guide always at the URL (look at Other Documents, Inclusiveness target countries (ITC) conference grants user guide):

https://www.cost.eu/funding/how-to-get-funding/documents-and-guidelines/
13. Eligible ITC CG Applicants must submit their applications online via e-COST, see the ITC CG  User Guide mentioned in point 11.

14. Simultaneously with the submission of the ITC CG application on the COST site, the Applicant must send the following documents by e-mail as separated pdf files to our COST Action’s Secretary and Administrative Representative of the Grant Holder (GH) Mrs. Chiara Toldo (e-mail: chiara.toldo@unitn.it): 

a) A two-page CV of the Applicant including a list of academic publications if available. Please be aware that the decision about the eligibility of the applicant also depends on the information written on the CV, so it should be evident that the applicant is a Phd student or an ECI.

b) The submitted ITC CG application form (downloadable after the online application is submitted)

c) A Motivation letter including a short description of your involvement in the COST action, a short description of the conference for which the Action support has been required together with a short overview of the proposed activities that will be performed. It should be stressed in the motivation letter how the participation in that conference and your personal involvement in it will be beneficial to the Action CA17139.

e) A Letter of support from the Home Institution 

f) A Financial justification including also a description of the costs related to the participation in the selected event, distinguishing the expenses that will be covered by COST, the Host Institution and the Conference Organisers. (max one A4 page) 

g) A Letter of consent (based on article 6.1 of the GDPR) to allow the treatment of the data necessary for performing the selection process of the ITC CG. The data will not be distributed outside the Management Committee of the Action CA17139 and the staff of the Grant Holder strictly involved in the process.
h) Acceptance letter from the conference organisers confirming either your speaking slot or your poster presentation
15. Taking into account the fact that conferences and other events eligible for the ITC CG are usually planned with much advance, but the budget of EUTOPIA is constrained by the Grant Periods, applications for ITC CG can be submitted at any time, but will be reviewed on a call by call basis. Before making any reservation, please read the boldface text in point 17. Calls will be announced by e-mail to all WG Members and advertised on the web page of EUTOPIA.
16. To learn more about the workflow of the selection procedure applicants can consult the ITC CG User Guide mentioned in point 11.
17. After the deadline of a given ITC CG round, the ITC CG Committee approves or rejects the received applications for regular ITC CGs. No booking can be made by the Applicant before obtaining the approval of the ITC CG Committee and the Applicant has received the Grant Letter notification from the Grant Holder stating the amount of the grant that was awarded. Please also notice that the GH is able to modify the dates of the attendance to the conference, should this be required. Moreover, the GH could award a Grant amount lower than the amount requested by the applicant on the basis of the recommendations of the ITC CG Committee or of the availability of funds at disposal.
18. The ITC CG Committee will review proposals by judging the quality of the received documentation as a whole and against the stated scientific aims of CA17139. The selection criteria will be published on the web page of the CA17139.
19. 1 day and 15 days after the end of the participation in the conference, the grantee receives a reminder to upload the scientific report. Within one month (30 days) of the ITC CG completion, the Applicant should upload in e-COST the report and the host approval of the report. Late submission, beyond this deadline, can lead to the cancellation of the Grant. Simultaneously, the Applicant should submit the report by e-mail to Mrs. Chiara Toldo. The report will be approved or rejected by the ITC CG Committee. The applicant will be reimbursed once the ITC CG Committee has approved the report. The Grant Holder has up to 30 days from the approval of the ITC CG Committee to make the payment of the grant.
20. The list of granted ITC CGs will be available on the official web site of the Action (http://eutopia-cost.eu) including the following information: Project title, Applicant’s name, Home Institution and country, Host Institution and country, WGs involved in the participant part (not available to the general public) of the web page of Action CA17139: http://eutopia.unitn.eu
21. In the case of questions and request for further instructions on the ITC CGs, please, contact by e-mail Professors Tiina Saalminen (tiina.salminen@abo.fi) or Rui Travasso (rui.travasso@gmail.com). For strictly amministrative matter that are related to the Grant Holder the questions should be addressed to Mrs. Chiara Toldo.
